


Outline of Today’s Session

Topic: How to prepare and deliver effective
presentations

e Part 1. A public speaking primer

e Part 2: Michael Alley’s “assertion-evidence”
approach to PowerPoint

e Part 3. Critigue and improvement of slides

Where will this apply?
All future oral presentations




Irst Rule of Public Speaking!

 Audience, audience, audience

— Who are they? What are their priorities?
How Is your work relevant to them?
What assumptions are they operating
with?

e Listening Is hard work; your job Is to
make It easier




Three Major Components of Public




What You Say

 What Is your purpose”?
 What were your methods?

« What are your most important
claims/findings?

 What is the best evidence for your
claims/findings?

 What do you recommend?

* How do all these connect with your
audience?




How You Organize What You Say

« Tightly connected to what you say

* Logical beginning, middle, and end (think
funnels)

e EXplicit roadmap

o Clear transitions and signposts throughout
(think bridges and freeway exits)

“If the audience doesn’t know where they are, they
become tired much more easily.”
Alley 2003
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Body Language: Facial













enefits of Presentation Slides

e More than doubles recall...
— Hear: 10%: See: 20%
— Hear and See: 50%

e ...when effective!

e Serves as record and reference after
the presentation







Design Basics 2

« Use color judiciously

« Ensure strong contrast between type
and background - black on yellow Is
the quickest combination to read

* Avoid combining red, green, and
brown; avoid “hot” backgrounds




Assertion-Evidence Design

Audience reads from top left toward

st

e

C

pottom right

se headline to state a claim

se rest of slide to illustrate claim with
ear, concise images and words

Adds approximately 10 percentage
points to scores on recall tests (Alley
2005)






http://www.writing.eng.vt.edu/handbook/visuals/08b.ppt



http://www.writing.eng.vt.edu/handbook/visuals/08b.ppt

Impact of Assertion-Evidence



http://www.writing.eng.vt.edu/speaking/rethinking_penn_state.pdf

Michael Alley

Virginia Tech

The Craft of Scientific Presentations
2003

http://www.writing.eng.vt.edu/

Examples, templates, guidance on
scientific posters as well as slide
presentations, references and
resources



http://www.writing.eng.vt.edu/




Three (Somewhat Random)




A (Few Words) of Caution

“PowerPoint is a competent slide
manager and projector. But rather
than supplementing a presentation, it
has become a substitute for it. Such
misuse ignores the most important
rule of speaking: Respect your
audience.”

Edward Tufte 2003






